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COLLECTIVE AGREEMENT 

 
 

-Between- 
 
 

THE ONTARIO SECONDARY SCHOOL TEACHERS’ 
FEDERATION 

(Hereinafter called the “OSSTF” or “Union”) 
 

-Representing- 
 

The Educational Support Staff of the Ontario Secondary 
School Teachers’ Federation 

 
Employed by the Board 

(Hereinafter called the “Bargaining Unit”) 
 
 
 

-And- 
 
 
 

THE SUPERIOR-GREENSTONE DISTRICT SCHOOL BOARD 
 

(Hereinafter called the “Employer” or “Board”) 
 
 
 
 
 

FOR THE PERIOD 
 
 

September 1, 2008 to August 31, 2012
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2.02.01Temporary Employee: is an employee employed in the 





 
Superior-
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amounts shall be determined by OSSTF and/or the 
Bargaining Unit in accordance with their respective 
constitutions and forwarded in writing to the Board at least 
thirty (30) days prior to the expected date of change.  

 
6.04 The OSSTF dues deducted shall be forwarded to the 

Treasurer of OSSTF, 60 Mobile Drive, Toronto, Ontario, 
M4A 2P3 no later than the fifteenth of the month following 
the date on which the deductions were made. The payment 
shall be accompanied by a list showing the names of the 
employees, their S.I.N. numbers, their addresses, wages 
earned for the period, amount of dues deducted and the 
number of days worked. The Board shall provide this 
information in written and electronic form. 

 
6.05 Any Bargaining Unit dues deducted shall be forwarded to the 

Treasurer of OSSTF District 6B, Superior North, no later 
than the fifteenth of the month following the date on which 
the deductions were made. The payment shall be 
accompanied by a list showing the names of the employees, 
their S.I.N. numbers, their addresses, wages earned for the 
period, amount of dues deducted and the number of days 
worked. The Board shall provide this information in written 
and electronic form. 

 
6.06 OSSTF agrees to indemnify and save harmless any action 

against the Board resulting from such deductions authorized 
by the OSSTF and/or Bargaining Unit. 

 
ARTICLE    7.0: PAYMENT OF WAGES 

 
7.01 The employer shall pay salaries and wages in accordance 

with the Salary Schedule, “SCHEDULE A”, attached hereto 
and forming part of this Agreement. 

 
7.02 The employees covered by this agreement shall be paid 

twice a month, on the 15
th
 and the 30

th
. Pay periods shall 
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end on Friday and payroll statements will be distributed not 
later than the following Friday. 

 
7.03 Casual employees covered by this Agreement shall be paid 

twice a month, on the 15
th
 and the 30

th
. Pay periods shall 

end on Friday and payroll statements will be distributed not 
later than the following Friday. Casual employees who have 
worked from the 1

st
 to the 15

th
 shall be paid on the 30

th
 of the 

month and casual employees who have worked from the 16
th
 

to the 31
st
 shall be paid on the 15

th
 of the following month. 

 
ARTICLE    8.0: PERSONNEL FILES 

 
8.01 Employees in the Bargaining Unit shall have access to their 

personnel files at reasonable times in the presence of a 
member of the Administration. Upon written request 
employees shall be provided with a copy of material 
contained in such files. It is understood that should there be 
mutual agreement between the employee and the 
Administrator, that an item is inaccurate; the item shall be 
removed and destroyed or corrected as appropriate. All 
copies distributed to any other worksite shall also be 
removed and destroyed or corrected as appropriate. It is 
further understood that should there be no mutual 
agreement between the employee and the Administrator; the 
employee shall have the right to make a written reply to the 
item, which the employee feels is inaccurate. The reply shall 
form part of the employee's file. No additions to the 
employee's file shall be made without the employee 
receiving a copy. There shall be only one official Personnel 
File for each employee. This file shall be kept at the Board 
Office. 

 
8.02 The record of any disciplinary action shall be removed and 

destroyed after twenty-four (24) months following such 
action provided the employee has received no other 
discipline within that period.  All copies distributed to any 
other worksite shall also be removed and destroyed.  
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10.09 If the surplus employee still cannot bump within the 
community, the employee shall have the right to displace 
a less senior employee on a board-wide basis according 
to the procedure set out in Article 10.07.  

 
10.10  In order to prevent layoffs, permanent employees who 

have not been placed through the Bumping Procedure, 
shall be offered, in order of seniority, temporary 
position(s), within the employee's job classification or for 
which the employee can perform the job without formal 
training, while maintaining their rights and entitlements as 
a permanent employee under the Collective Agreement.  
No Temporary Employee shall be employed except where 
the surplus employee has refused the offer to be 
assigned to a temporary position. 

 
10.11 After exhausting the above procedures, permanent 

employees who have not been placed shall be laid off. 
 
10.12 a) Employees on lay off shall retain the right of recall for 

thirty-six (36) months after which time employment is 
terminated. 

 
 b) Notwithstanding 10.12 (a), members on recall on or 

after September 1, 2008 shall have their recall rights 
extended to August 31, 2012 if necessary for the 
purpose of the Letter of Understanding, re: PDT 
implementation. 

 
10.13 Employees on layoff may submit a written request to the 

Board to be placed on a school(s) casual call-in list.  The 
request shall identify the positions and the schools for 
which they are available.  The Board will forward the 
information to the respective schools by September 15th 
of each school year and any time throughout the year as 
lay offs occur. 
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ARTICLE 11.0: RECALL 

 
11.01



 
Superior-
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to perform the work and whose part-time position does 
not conflict with the available casual work.  

 
c) Part-time employees performing casual work, in their own 

classification will be paid their salary grid position.  All 
others shall be paid the casual rate.  

 
d) Casual work will not be considered when determining 

whether or not an employee is qualified for a permanent 
or temporary position. 

 
ARTICLE 13.0: JOB POSTING 

 
13.01 Subject to Article 13.02, all job vacancies within the 

bargaining unit shall be posted for a period of five (5) 
working days on all bulletin boards of the Board and the 
Board Website. The posting shall show the classifications 
vacant, the normal requirements of the job, the number of 
hours per week, the rate of pay and the location of the 
position. One electronic copy of the job posting shall be 
sent to the Bargaining Unit President and Branch 
Presidents on record, the day it is posted. 

 
13.02 a) Temporary vacancies not expected to last more than 

three (3) months may be filled at the discretion of the 
Board subject to the provisions of Article 11.09. 

 
 b) One subsequent vacancy created as a result of filling a 

posting of a temporary vacancy expected to last more 
than 3 months will be posted. Any subsequent vacancies 
will be filled at the discretion of the Board. 

 
13.03 Applicants for a posted position shall apply in writing to 

the Board or as otherwise directed in the posting. The 
Board will consider the skill, ability, qualifications and 
training of the applicants in question to perform the 
required work. Where these are relatively equal in the 
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judgement of the Board, the employee with the most 
seniority shall be selected. 

 
13.04 The Board shall within five (5) working days notify the 

Bargaining Unit President and the Branch President of the 
name, position, title and seniority of the successful 
applicant of the posted position.   

 
13.05 The Board shall transfer the successful applicant to the 

new position within thirty (30) calendar days of the final 
selection unless the posting specifies a later start date or 
there is mutual agreement between the Bargaining Unit 
President and the Board. 

 
13.06 Where a temporary employee is hired for the permanent 

position, for which the employ
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subject to the staffing requirements of the schools 
involved. 

 
14.02 No employee will be transferred without the employee‟s 

consent other than in accordance with the layoff /recall 
provisions of this Collective Agreement. 

 
ARTICLE 15.0: HOURS OF WORK 

 
 15.01a) Subject to paragraph 15.01 (b), the normal hours of 

work for all full-time employees shall be seven (7) 
consecutive hours, exclusive of the lunch break, per 
day for a total of thirty-five (35) hours per week.  The 
hours of work for part-time and full-time employees will 
be consecutive exclusive of the lunch break. This shall 
include all Professional Development Days.  Effective 
September 1, 2009 part-time employees in schools not 
on a balanced day schedule will be scheduled either in 
the morning or in the afternoon unless the employee 
agrees otherwise. 

 
 b) Except as otherwise provided through the 

implementation of the PDT agreement, the normal 
hours of work for full-time Attendance Counsellors and 
Educational Assistants shall be six and one half (6.5) 
consecutive hours, exclusive of the lunch break, per 
day.  

 
  c) Where part-time employees have been approved to 

participate in Board scheduled Professional Activity 
days or Board approved workshops or conferences that 
extend beyond the employees‟ normal hours of work, 
they will be paid as a F.T.E. of 1.0 for the day. 

 
15.02a) Authorized work performed by an employee in excess 

of thirty-five (35) hours in a week shall be paid at time 
and one-half the employee‟s regular straight time hourly 
rate. Authorized work performed on a Sunday shall be 
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paid at double the employee‟s regular straight time 
hourly rate. The employee may elect to 
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ARTICLE  16.0: VACATIONS 

 
16.01 New employees with the Board will accrue vacation 

entitlement at the rate of one (1) day per month worked in 
the year of hire, to a maximum of ten (10) days. 
Employees on the active payroll of the Board who willw
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18.03 Until an Employee Evaluation Policy/Policies has/have 
been developed for all employees in the Bargaining Unit, 
no formal employee evaluation will be conducted. 

 
18.04 Any disciplinary action resulting from a performance 

appraisal may be the subject of a grievance.  Where such 
a grievance is filed, the entire evaluation process may be 
challenged notwithstanding the time limits in Article 20: 
Grievance/Arbitration Procedure.  

 
ARTICLE 19.0: DISCIPLINE & DISCHARGE 

 
19.01 No employees shall be disciplined, or discharged without 

just cause.  Notwithstanding, the parties recognize the 
discipline, or discharge of a probationary employee shall 
be subject to a lesser standard of just cause. 

  
19.02 Employees shall be notified in writing of the grounds for 

discipline or discharge. The employee has the right to 
reply to such a report and that reply shall become part of 
the employee‟s personnel file. 

 
ARTICLE 20.0: GRIEVANCE / ARBITRATION PROCEDURE 

 
20.01Definition: 
 

a) A “grievance” shall be defined as any dispute involving 
the application, administration, interpretation or alleged 
violation of this Collective Agreement, between the 
employee, group of employees or OSSTF and the 
Board. 

 
b) A “party” shall be defined as: 
 i) OSSTF; 
 ii) the Board 
 
c) “Days” shall mean school days unless otherwise 

indicated. 
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Step 2 
 

a) Failing settlement at Step 1, OSSTF may submit the 
grievance, in writing, to the Director or designate within 
five (5) days of receiving the decision at Step 1. 

 
b) The Director or designate shall meet with the 

designated OSSTF representative(s) within ten (10) 
days from the receipt of the grievance. The grievor(s) 
may attend such meeting at the request of the OSSTF 
representative(s). The Director or designate shall 
forward a written decision to OSSTF within five (5) days 
of such meeting. 

 
Step 3 

 
If no settlement is reached, OSSTF may submit the 
grievance to arbitration within twenty (20) days of receipt of 
the response as follows: 

 
a) Arbitration:  When either party requests that a 

grievance be submitted to a single arbitrator, the 
request shall be conveyed in writing to the other party 
to the agreement, indicating the name of the arbitrator. 
Within five (5) days thereafter, the other party shall 
respond in writing indicating their agreement to the 
arbitrator or suggesting another name. If the parties fail 
to agree upon an arbitrator, the appointment shall be 
made by the Minister of Labour of Ontario upon the 
request of either party. 

 
b) Decision of the Arbitrator:  An arbitrator shall give a 

decision within thirty (30) calendar days, or as soon as 
possible after the hearing on the matters submitted to 
arbitration is concluded. The decision of the arbitrator 
shall be final and binding upon the parties and upon 
any employee(s) affected by it. 
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b) If the grievor or OSSTF fails to act within the time 
limits set out at any of the stages or steps of the 
grievance or arbitration procedure, the grievance 
will be considered abandoned. If the Board or its 
representatives fails to reply to a grievance within 
the time limits set out at any of the stages or steps 
of the grievance or arbitration procedure, OSSTF 
may submit the grievance to the next step of the 
procedure. 

 
c) One or more steps in the grievance procedure 

may be omitted upon the written consent of the 
parties. 

 
d) Receipt of notification shall be deemed to be the 

date of delivery of a registered letter or the date of 
personal delivery to the party concerned. 

 
e) 
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ARTICLE 23.0:  CRIMINAL RECORDS CHECK 
 
23.01 Access to and the use and disclosure of records and 

information (including offence declarations and the CPIC 
records) obtained pursuant to Regulation 521/01 of the 
Education Act shall be consistent with the provisions of 
the Municipal Freedom of Information and protection of 
Privacy Act. 

 
ARTICLE 24.0: EMPLOYEES WITH DISABILITIES 
 
24.01 The Board and the Union recognize their shared 

obligation under the Ontario Human Rights Code with 
respect to the accommodation of employees with 
disabilities. 

 
ARTICLE 25.0: MODIFIED WORK POLICY 

 

25.01 Prior to introducing a Modified Work Policy applicable to 
the employees in the Bargaining Unit, the Board will 
provide the Union with a reasonable opportunity to provide 
input into the Policy. 

 
25.02 The Board and the Union recognize their mutual 

obligations under the Human Rights Code and the 
Workplace Safety and Insurance Act to take reasonable 
steps to attempt to accommodate employee‟s who, 
because of a disability, are unable to perform the normal 
requirements of the job. 

 
 Where appropriate medical documentation requires the 

temporary accommodation to include a shortened work-
day, the employee may be able to access sick leave 
credits, if available, to avoid a reduction in salary. 

 

25.03 Once a Policy is in place, the Board will consult with the 
Union prior to making any material amendments to the 
Policy. 
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ARTICLE 26.0: CUMULATIVE SICK LEAVE 

 
26.01 Subject to Articles 26.05, 26.06 and 26.07, as of 

September 1
st
 of each year cumulative sick leave credits 

shall be placed to the credit of each employee on staff 
equal to twenty (20) days sick leave minus the number of 
days absent during the year on account of illness or injury. 

 
26.02 Each employee shall be entitled to accumulate sick leave 

credits to a maximum of two hundred and sixty (260) 
days. 

 
26.03 By October 30

th
 of each year, each employee on staff 

shall be provided with a statement of the number of sick 
leave credits accumulated to August 31

st
 of the prior 

school year. 
 
26.04 All employees, after commencement of their duties each 

year, shall receive full pay for up to twenty (20) days of 
absence due to illness or injury during the school year. 
The employees‟ cumulative sick leave reserve will be 
drawn upon to the extent that the number of days lost 
through illness or injury in any year exceeds twenty (20). 

 
26.05 In computing sick leave credits for a partial year, only full 

months of employment will be used. A full month of 
employment is one in which the employee works for at 
least ten (10) consecutive days. 

 
26.06 Employees employed for a partial year shall receive two 

(2) sick leave credits for each full month of employment. A 
full month of employment is one in which the employee 
works for at least ten (10) consecutive days. 

 
26.07 The number of sick days credited to a part-time employee 

for the year shall be in the same proportion as his or her 
work time is to a full year. 
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 b) Prior to introducing an Attendance Management Policy 

applicable to employees in the Bargaining Unit, the Board 
will provide the Union with a reasonable opportunity to 
provide input into the policy. 

 
26.13  Retirement Gratuity   
 
 26.13.01 Upon retiring to a bona fide OMERS pension from 

employment with the  Superior-Greenstone District 
School Board (or in the case of an employee not 
participating in the OMERS plan providing they 
meet the O
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  c) calculated on the employee‟s daily rate of pay 

which is determined by multiplying the 
employee‟s normal daily hours of work by the 
employee‟s regular straight time hourly rate. 

 
In the event of the death of an employee while employed 
by the Board, any retirement gratuity payable will be paid 
to the employee's estate or assigned beneficiary. 
 
Any employee accepting this gratuity forfeits all 
accumulated sick leave credits in the employee‟s account. 

 
ARTICLE 27.0: GROUP LIFE AND WELFARE PLANS: 

 

27.01a) The Board shall contribute 100% toward the premium 
costs for the benefits listed below with the exception of 
the LTD Benefit. Employees shall pay the remaining 
premium costs through payroll deduction. Employees 
shall pay 100% of the premium costs for LTD. 

 

1. Life insurance for the employee equal to $100,000. 
Except Attendance Counsellors and Educational 
Assistants 3 times Annual Salary maximum of $150,000 

 

2. Dependent Life Insurance: 
 a) Spouse-$20,000 
 b) Each Child- $10,000 

 

3. Long Term Disability Insurance with a ninety (90) day 
waiting period. *Refer to Letter of Understanding 

   
4. Accidental Death and Dismemberment equal to 

$100,000. Except Attendance Counsellors and 
Educational Assistants 3 times Annual Salary maximum 
of $150,000 

 
5. Medical Insurance ($5.00 deductible per prescription), 

excess Doctors‟ fees, semi private  
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 hospital accommodation where available, vision care, 
etc. 
 

 Vision Care Maximum: $275.00 per twelve (12) months 
inclusive of the cost of the annual eye examination.  

 
 Hearing Aids: $500.00/5 years 
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 d) 
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giving at least one (1) months notice of their intent to 
return. 
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28.05 School Business 

 
Absence without loss of salary, sick leave credits, 
benefits, seniority or experience shall be granted an 
employee while on approved school business. 

 
28.06 Medical Quarantine 

 
Absence without loss of salary, sick leave credits, 
benefits, seniority or experience shall be granted an 
employee for a period of quarantine, when declared by the 
Medical Officer of Health or designate. 

 
28.07 Jury/Witness Duty 
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employee will be granted a leave of absence 
without pay or may use a vacation day (which 
shall not count toward the limit under 16.02) or 
personal day if one is available. 

 
28.10.03 An employee reporting for a regular shift and sent 

home by the Principal or immediate supervisor 
due to an emergency or act of God shall not suffer 
a loss of salary, benefits, or seniority. 

 
28.11 Pregnancy And Parental Leave 
 

28.11.01 Pregnancy and Parental Leaves shall be in 
accordance with the Employment Standards Act. 
The current, relevant provisions of the Act are 
appended to this Collective Agreement.  

 
28.11.02 Upon application from an employee on Pregnancy 

or Parental Leave, the Board may grant an 
extension to the leave of up to two (2) years. The 
return date shall be clearly stated prior to the 
commencement of the leave.   

 
28.11.03 The employee shall be eligible to remain in the 



 
Superior-Greenstone District School Board                                                                  O.S.S.T.F. Educational Support Staff 43 

For Pregnancy Leave only, the Board will pay a 
supplementary Employment Benefit (SEB) for the 
Members eligible for E.I.  The top-up will provide 
the difference between what an employee 
receives from E.I. and her regular wage for 
maximum of an eight (8) week period inclusive of 
the two-week waiting period identified in 28.11.04 
such period shall be without deduction to sick 
leave credits.  To receive pay, the member must 
provide the Board with verification of the approved 
E.I. claim indicating the amount of E.I. paid to the 
member.  Top-up payment from the Board will be 
payable to the member only for those days during 
the eight (8) week top-up period, which falls in 
regular work days. (Maximum thirty (30) days). 

 
If not eligible for E.I. the member will be entitled to 
regular compensation from her sick leave bank, if 
requested, for a maximum of thirty (30) work days 
(or as otherwise determined by medical evidence).  

 
ARTICLE 29.0: WORK OF THE BARGAINING UNIT 

 
29.01 No employee shall be laid off, suffer a reduction in the 

employee‟s regularly scheduled hours, or be refused 
recall as a direct result of contracting out, the placement in 
the workplace of co-op students, tutors, volunteers, 
participants in government funded work programs, or due 
to teachers being assigned work normally performed by 
members of the Bargaining Unit. 

 
29.02 The Board acknowledges the benefit to our schools in 

maintaining the staffing model in place at the time of 
ratification. The Union acknowledges that the Board is 
subject to a variety of factors such as the funding formula 
and changes within the communities it serves. 
Consequently, the Board agrees that, prior to 
implementing any changes to the current staffing model, it 
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will meet with the Union to discuss any such proposed 
changes and the reasons therefore. The Board shall offer 
the Union an opportunity for input with respect to these 
changes and how any negative impact can be minimized 
or avoided. 

 
ARTICLE 30.0: MILEAGE 

 
30.01 An employee required to use the employee's vehicle for 

Board business shall be reimbursed at the regular Board 
rate. 

 
ARTICLE 31.0: TECHNOLOGICAL CHANGE 

 
31.01 If, as a result of the introduction or operation of new 

equipment or changes in operating methods, a 
classification (job) will be discontinued and/or members of 
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ARTICLE 32.0: STAFF/BOARD LIAISON 

 
32.01 A Staff/Board Liaison Committee shall be struck consisting 

of up to three (3) members of the Bargaining Unit and to 
three (3) Board Representatives. 

 
32.02 The purpose of this committee shall be to foster better 

understanding between the parties. 
 
32.03 On request of either party, the committee shall meet. The 

parties agree that the committee shall meet at least once 
each school year. 

 
32.04 No member of the committee will suffer a loss of salary as 

a result of attending a committee meeting. 
 
ARTICLE 33.0: EMPLOYEE FUNDED LEAVE 

 
33.01 Preamble 
 

The Superior-Greenstone District School Board and 
OSSTF assume no responsibility for any consequences 
arising out of this plan related to effects on employees‟ 
OMERS provisions, income tax arrangements, Employment 
Insurance, the Canada Pension Plan or any other liabilities 
incurred by an employee as a result of participation in this 
plan. 

 
33.02 Description 
 

33.02.01 This Employee-
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33.03 Application 
 

33.03.01 An Employee must make written application to 
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would have received had the employee not been 
enrolled in the plan. 

 
33.04.03 An employee‟s fringe benefits will be maintained 

by the Board during the leave of absence; 
however, the premium costs of all fringe benefits 
shall be entirely paid by the Employee during the 
year of absence at the Board‟s Group rates. 

 
33.04.04 While on leave, any benefits tied to salary level 

shall be structured according to the salary the 
employee would have received in the year prior to 
taking the leave had the employee not been 
enrolled in the plan, or according to the salary, the 
employee would receive in that year if the 
employee was not enrolled in the plan, at the 
option of the employee. 

 
33.04.05 Where fringe benefits are not a condition of 

employment, a participant may choose to opt out 
in the year of the leave. 

 
33.04.06 An employee may apply to take the leave in other 

than the fifth year of this plan, if mutually agreed 
to by the employee and the Board. 

 
33.05 Terms Reference 
 

33.05.01On return from a leave an employee will be 
assigned to the same position that the employee 
held before the leave, unless the position no 
longer exists, in which case the employee will be 
governed by the appropriate terms of this 
Agreement. 

 
33.05.02 Sick leave credits will not be accumulated during 

the year spent on leave. 
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33.05.03 Employees declared redundant will not be 
eligible for this plan. 

 
a) An employee enrolled in this plan who has been 

declared redundant shall be paid any monies 
deferred plus interest accrued to the date of 
withdrawal from the plan in accordance with 
Article 33.05.04 below. 

 
33.05.04 Repayment shall be made as per Agreement 

between the employee and the Board. 
 
33.05.05 Pension deductions are to be continued as 

provided by the current ruling of the OMERS 
plan. 

 
33.05.06  An employee may withdraw from the plan at any 

time prior to March 1
st
 of the calendar year in 

which the leave is to be taken. Any exceptions to 
the aforesaid shall be at the discretion of the 
Board. Repayment shall be as per Articles 
33.05.03(a) and 33.05.04 above. 

 
33.05.07 Should an Employee die while participating in 

this plan, any monies accumulated, plus interest 
accrued at the time of death, will be paid to the 
employee‟s estate. 

 
33.05.08 All employees wishing to participate in the plan 

shall be required to sign an agreement supplied 
by the Board before final approval for 
participation will be granted. 

 
33.05.09 The year of leave shall not be recognized for 

salary calculation purposes. 
 
33.05.10 Seniority shall accumulate during the year of 

leave. 
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33.05.11 The year of leave shall not be calculated in the 
determination of any retirement gratuity. 

 
ARTICLE 34.0: DURATION AND RENEWAL 
 
34.01 This Agreement shall be in effect from September 1, 2008 

and shall continue in force up to and including August 31, 
2012 and shall continue automatically thereafter for annual 
periods of one year unless either party notifies the other, in 
writing, within ninety (90) days prior to the expiration date 
that it desires to negotiate with a view to renewal, with or 
without modifications of this agreement, in accordance with 
the Ontario Labour Relations Act. 

 
34.02 If either party gives notice of its desire to negotiate 

amendments in accordance with Article 34.01, the parties 
shall meet within fifteen (15) days from giving of notice to 
commence negotiations for the renewal of this Agreement, 
in accordance with the Ontario Labour Relations Act.  

 
34.03 Except for error, inadvertence, or omissions, the 

Agreement shall form the basis for computing all salaries 
and other terms defined herein.  Amendments (deletions or 
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SIGNED THIS 23rd DAY OF January 2009. 
 
 
 
 
 
Chair, President, 
Superior-Greenstone D. S. B. OSSTF-Support Staff 
 District 6B 
 
 
 
 
  
Negotiating Committee Chief Negotiator, 
Superior-Greenstone D. S B. OSSTF-Support Staff  
 District 6B 



 
Superior-
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Both the part-time and full time employees qualify for pregnancy 
leave. 
 
Start and Length of Leave 
 
Your employees can start her pregnancy leave any time during 
the 17 weeks before her baby is due. As to when the leave starts, 
that decision is hers to make - not yours. 
 
She can plan to work right up until her due date, but not later. If 
the baby is born earlier, her leave starts on the day the child was 
born. Her pregnancy leave will end 17 weeks later and she must 
take it all at one time. 
 
You cannot make your employee start her leave if she is sick, 
even if the illness is caused by her pregnancy. 
 
Notice 
At least two weeks before she plans to start her pregnancy leave, 
your employee has to give you a letter that tells you what her 
plans are. This is called a "written notice". 
 
In this notice she must tell you the date she plans to begin her 
pregnancy leave. She must also include a letter from her doctor 
telling you when her baby is due. 
 
She may also tell you the date she plans to return to work, though 
this is not required by law. If she doesn't give this date, you can 
assume that she is taking the full 17 weeks' pregnancy leave. 
 
She does not lose her right to pregnancy leave if she does not 
give you the required notice. This may happen if she doesn't 
know about the need to give you written notice or she hasn't had 
the chance to give it to you because the baby is premature or she 
has to leave work suddenly. 
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 The baby is born; 
or 

 
 The child first comes into their custody, care or control. 

 
Parental leave must be taken all at one time. 
 

Written Notice 
 
At least two weeks before an employee plans to start parental 
leave, they have to give you a letter telling you what their plans 
are. 
 
The notice should give the date that they plan to start the parental 
leave. Your employee may also tell you when they plan to return 
to work, though this is not required by law. If you are not given 
this date, you should assume that your employee will take the full 
parental leave. 
 
Please note, a natural mother can tell you about her plans to take 
both a pregnancy and parental leave in the same letter. Or she 
may choose to give you written notice for parental leave two 
weeks before the end of the pregnancy leave. 
 
If an employee does not give you the required notice, they do not 
lose the right to a parental leave. For example, this may happen if 
a child is born prematurely or an adoptive child arrives sooner 
than expected. In either case the parent would not have the 
opportunity to give you the required notice. 
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payment of compassionate care benefits under the federal 
Employment Insurance Act. The Ontario Ministry of Labour 
cannot assist an employee to obtain the compassionate care 
benefits.  
For information about EI compassionate care benefits, you 
can call the nearest Human Resources Skills Development 
Canada [HRSDC] - Employment Insurance Telemessage 
General Inquiries. The telephone number is listed in the blue 
pages of your telephone book, under “Employment and 
Unemployment”. You can also visit HRSDC‟s internet site. 

 
For what reasons can an unpaid Family Medical leave be 
taken? 

An employee can take Family Medical leave to provide care 
and support to a specified family member who has a serious 
medical condition with a significant risk of death occurring 
within a period of 26 weeks. This medical condition and risk of 
death must be confirmed in a certificate issued by a qualified 
health practitioner. 

 
For which family members may a Family Medical leave be 
taken? 

The specified family members for whom a Family Medical 
leave may be taken are: 
 - the employee‟s spouse (including same-sex spouse)  
 - a parent, step-parent or foster parent of the employee  
 - a child, step-child or foster child of the employee or the 
employee‟s spouse  

 
Is Family Medical leave the same as Emergency leave? 

No. Family Medical leave is an unpaid leave of up to eight 
weeks that may be taken within a specified 26-week period to 
provide care and support to a specified family member for 
whom a qualified health practitioner issues a certificate stating 
that this family member has a serious illness with a significant 
risk of death occurring within a period of 26 weeks.  
Emergency leave, on the other hand, is an unpaid leave of up 
to 10 days in each calendar year which can be taken because 
of personal illness, injury or medical emergency and the 
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death, illness, injury, medical emergency or urgent matters 
relating to certain family members and dependent relatives. 
Further, only employees who work for employers that 
regularly employ at least 50 employees are entitled to 
Emergency leave and the persons with respect to whom an 
Emergency leave may be taken may differ from the family 
members specified for Family Medical leave. See the 
Emergency Leave Fact Sheet for further information about 
Emergency leave. 

 
Am I entitled to both Family Medical leave and Emergency 
leave? 

An employee may be entitled to both leaves. They are 
separate leaves and the right to each leave is independent of 
any right an employee may have to the other leave. An 
employee who qualifies for both leaves would have full 
entitlement to each leave. 
Rights and Responsibilities 

 
How long is a Family Medical leave? 

A Family Medical leave can last up to eight (8) weeks within a 
specified 26-week period. 

 
Does Family Medical leave have to be taken all at one time? 

The eight (8) weeks of a Family Medical leave do not have to 
be taken consecutively but an employee may only take a 
leave in periods of entire weeks.  
“Week” is defined for Family Medical leave purposes as a 
period of seven consecutive days beginning on a Sunday and 
ending on a Saturday. Week is defined in this way to 
correspond with the beginning and end of the week set for EI 
entitlement purposes.  

 
Do I have to share a Family Medical leave with others? 

The eight (8) weeks of a Family Medical leave must be shared 
by all employees who take a Family Medical leave to provide 
care and support to a specific family member. For example, if 
one spouse took six (6) weeks of Family Medical leave to care 
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for his or her child, the other spouse would be able to take 
only two weeks of Family Medical leave.  

 
Can an employee take more than one 8-week leave to provide 
care for the same family member? 

If an employee has taken a leave to care for a family member 
who has not passed away within the 26-week period referred 
to in the medical certificate and a health practitioner issues a 
subsequent certificate(s) stating that the family member has a 
serious medical condition with a significant risk of death within 
26 weeks, the employee would be entitled to an additional 
eight (8)-week Family Medical leave(s). 
(Note: whether or not this employee would be eligible for any 
or further EI benefits would be a matter to be determined by 
the federal Employment Insurance Commission [EIC].) 

When can the Family Medical leave be taken? 
If a qualifi

BT

/F1 15.C72.0or
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EFFECTIVE SEPTEMBER 1, 2011 

Years 

Attendance 
Counsellors 

Audio Visual and 
Library Technician 

 
Educational Assistants 

Accounts Payable Clerk 
Accounting Clerk 

Computer Technician 
Payroll Clerk 

Secretary 

  1 2 3 4 

0 19.969 20.297 20.553 21.060 

1 20.948 21.314 21.533 22.114 

2 21.975 22.381 22.560 23.222 

3 23.056 23.500 23.640 24.382 

4 24.186 24.677 24.770 25.603 

Casual Employee Rate of 16.19 
 
Effective September 1, 2005 Educational Assistants and 
Attendance Counsellors, hired into permanent positions after 
August 20, 2005, who do not possess one of the Educational 
credentials listed in the respective Job Descriptions shall be paid 
at 95% of Step 0.   
 
On the employee‟s anniversary date, the employee shall be paid 
at step 0 on the salary grid.   
 
The Board shall inform the Bargaining Unit president when an 
Educational Assistant or Attendance Counsellor is hired without 
possessing one of the Educational credentials.  
 
 Where a permanent employee completes one of the Educational 
credentials identified during the first year of employment, the 
employee shall be paid at step 0 effective the date of completion.  
The employee must submit appropriate documentation to Human 
Resources. 
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v)   LETTER OF UNDERSTANDING - Cumulative Sick Leave 

 
Notwithstanding Article 26.0 (Cumulative Sick Leave), 
employees who, as of the date of ratification, have 
accumulated more than two hundred fifty (250) sick leave 
days shall be allowed to retain their accumulated days. 
However, no more than 250 days may be used towards their 
retirement gratuity. Should those employees‟ accumulated 
total decrease through use to less than two hundred fifty 
(250) days, then they will be governed by the Collective 
Agreement provisions for accumulation thereafter. 
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vii)   LETTER OF UNDERSTANDING - Performance Appraisal 
 
 The Board agrees that the employee evaluation policy will 
contain the following items: 
 

 Prior to the implementation of the Performance 
Appraisal Policy, supervisors shall meet with each 
current employee to review the policy and outline 
performance expectations.  Such meetings shall occur 
with each new employee at the time of hire. 

 

 An employee will be notified in writing at the start of the 
school year in which a performance appraisal report will 
be completed for that employee. 

 

 The employee‟s signature only indicates that the 
employee has read the report. 

 

 A report, which alleges that the employee‟s performance 
is unsatisfactory, shall outline the reasons and specific 
recommendations for improvements necessary to 
achieve a satisfactory outcome. 

 

 An employee in receipt of an unsatisfactory evaluation 
report shall be provided a reasonable time for 
improvement prior to a subsequent evaluation. 
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viii)   LETTER OF UNDERSTANDING - Long Term Disability 
Insurance  

 
OSSTF in consultation with the Board will investigate the 
cost of increasing LTD insurance Benefits and other LTD 
parameters.  The Board agrees to request the carrier to 
implement any changes brought forward by OSSTF.    
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ix)   LETTER OF UNDERSTANDING - PD Implementation 
 
     There will be a joint Union/Board Committee consisting of 

two representatives of the Board, one of whom will be the 
Superintendent of Education and two representatives of the 
Bargaining Unit to provide a means by which the Union can 
provide input into Professional Development and Training. 

 


